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How to apply for Additional Product Permission?
 ➕ Adding Additional Product After License Approval

Once your Fresh / Legacy License is approved, you can add new products to your 
license as needed.

 Steps to Add Additional Product:🧭

From the left-hand side menu, click on "Additional Product". 
Initially, the data table will be empty.

 

Click on the  (plus) icon➕  to open the Add Product page. 
You will be redirected to the Additional Product Application Page. 

 If you application is Own license then as per below image you can do furthur 
process.

 In Additional Product When Your Application License No.’s Application Type 
is  Loan  then It shows Email Authentication This mail is Goes to Own License
user email Address.

 You have to Verify This email Address and then Submit
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  If your application has any queries then Administration send back the 
application to you. You can see the reason by clicking on the Refer back 
button.

  When you resolved the query and then click on comply button to resubmit the 
application.

  If your license type is Loan, follow these steps to submit your application: 
1. Enter the OTP sent to your own firm’s registered email address. 
2. After verifying the OTP, you can submit the application.

 On this page, you will need to:📝

 If You enter incorrect details you can also delete the application.
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 Enter relevant details such as: 
 Product 
 QC Register 

 Product Details
When you click on "Product" from, you will be redirected to the Add Additional 
Product page.

 On the Add Additional Product Page:📝

You are required to fill in all mandatory fields.

 In product Details Product Type has 3 option :-

 Additional Product :- Add new Product 

 Revised Product :- In FreshLicense/Legacy, when you apply for a product, its 
details will appear in the Revised Product section. You can then select that 
product and make any necessary changes if required.

 Similar Product:-  In FreshLicense/Legacy, when you apply for a product, its 
details will appear in the Similar Product section. You can then select that 
product and make any necessary changes if required

4



5



Completing Product Details: Composition, Attachments & AIF

After entering and saving the Product Details, the product will appear in the 
Product Data Table. However, your application is not complete until you provide 
the following additional details:

 Required Sections to Complete for Each Product:🔗

 Composition 

 Additional Product Attachments 
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 Additional Product AIF 

 📌 Each section must be accurately completed for every listed product to ensure 
compliance and validation.

 ✅ Only after filling these fields will the product section be considered complete for 
submission.

 Quality Control (QC) Register 
After successfully filling and saving the Product Details, the next step is to complete
the QC Register for that product.
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Final Register & Payment
Once all required sections have been completed --- including Product Details, QC 
Register --- you are ready to submit the application for registration.

 Apply for Registration:✅

 Review all entered details for accuracy and completeness. 
 Click the "Apply for Registration" button to finalize the application. 

 Payment Option:💳
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 After applying for registration, the Payment option will be enabled. 

 Click on the Payment button to proceed with the fee submission. 

 📌 Currently, only Offline Payment is accepted.

 A valid 🧾 challan must be generated and uploaded as proof of payment.

 🔐 Only after successful payment will your application move forward to the next 
stage of processing.

1 Once the Application will approved the new Product will be added to your 
license record and reflected in the portal dashboard. 

2 After approval, you can download the document from the Additional Products 
table and the Download Product section.
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