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  How to apply for Additional Technical Person ?
 ➕ Adding Additional Technical Person After License Approval

Once your Manufacturing License is approved, you will gain access to additional 
post-approval features.

 To Add a New Technical Person (TP/Expert):👤

Navigate to the left-hand side menu on your dashboard. 
Click on "Additional TP". 
Initially, the data table will be empty. 

Click on the  (plus) icon➕  to open the Add Technical Person page. 
You will be redirected to the Additional T/P Application Page. 

 If your license type is Loan, follow these steps to submit your application: 
1. Enter the OTP sent to your own firm’s registered email address. 
2. After verifying the OTP, you can submit the application.
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 On this page, you are required to fill in the following details:📝

 License Number 
 Applicant Name 
 Applicant Designation 
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1.  If your application has any queries then Administration send back the 
application to you. You can see the reason by clicking on the Refer back 
button.

2.  When you resolved the query and then click on comply button to resubmit the 
application.

3. If You enter incorrect details you can also delete the application.

 TP/Expert
When you click on "TP/Expert", you will be redirected to the TP/Expert Entry 
Page.

 On this page:📝

You are required to fill in all mandatory fields, which typically include:

 Name of the Technical Person 
 Qualification 
 Experience 
 Designation 
 Contact Details 
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Finalizing TP/Expert Application📎

After entering all required TP/Expert details, the next step is to complete the 
application by uploading necessary documents and submitting the form.

 Upload Attachments
 Attach mandatory supporting documents 
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 Register the Application
 Once all mandatory fields and attachments are provided, click on the 

"Register" button to submit the Additional TP/Expert Application.
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 📌 Make sure to review all entered details before registering the application.

 ✅ After registration, the application may undergo verification by the licensing 
authority.

1 Once the verification is successfully completed, the Additional TP 
application will be approved. 

2 The new Technical Person will be added to your license record and reflected in 
the portal dashboard. 

3 After approval, you can download the document from the Additional TP table 
and the Download TP section.
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